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Assessment Validation Record


Date of Validation Session: 
Conducted at: 
Lead Validator:   				

Participants:  						
	
	

	
	

	
	

	
	



File recording (Internal Use Only): [insert drive link]
Validation Schedule:  [insert drive link]
Competence verification:  [insert drive link]

Purpose:
· To ensure the validity, reliability, quality of assessment tools
· To ensure compliance with the Standards for RTO’s and industry requirements
· To Identify improvements to any aspect of assessment
	Principles of Assessment 
	Fairness
Flexibility
Validity
Reliability


	Rules of Evidence
	Validity
Sufficiency
Authenticity
Currency






	Qualification:

	Unit: 

	Validation Aspect
	Yes
	No
	Comments

	Assessment has been trialed
	
	
	

	Assessment tasks are based on realistic workplace activities and contexts
	
	
	

	Assessment tasks have been designed to allow the integrated assessment of knowledge and skills
	
	
	

	More than one source of evidence is used as the basis for judgment
	
	
	

	Evidence drawn from a variety of performances over time
	
	
	

	Assessments contribute to the assessment of all aspects of competency including:
· elements and performance criteria
· performance evidence
· knowledge evidence
· foundation skills
· assessment conditions
	
	
	

	The tools are the most appropriate ways to collect the required evidence for these units
	
	
	

	Evidence gathered in the assessment is current and authentic
	
	
	

	Model answers and benchmark criteria are such that the student would get the same result from different assessors
	
	
	

	Model answers and benchmark criteria provided which is appropriate to the AQF level
	
	
	

	The LLN demands of the assessment are appropriate to this AQF level and the typical workplace
	
	
	

	The tools can be adapted to meet the needs of the candidate while maintaining the integrity of the competency standard
	
	
	

	Instructions to the candidate are clear and consistent
	
	
	

	Clear and consistent procedures for undertaking assessment are available to assessors
	
	
	

	The tools follow acceptable presentation and production standards and are proofread
	
	
	

	The tools are version controlled
	
	
	

	The tools can be adapted for use in different contexts
	
	
	

	Candidates will receive feedback
	
	
	

	Wording of questions, activities and tasks is clear, accurate and user friendly
	
	
	

	Strengths: 







	Changes and improvements to be made as a result of this validation:







	Lead Validator Signature:
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