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RTO Compliance Program Planning Worksheet

	Focus Area for Review
	On
	As
	Jan
	Feb
	Mar
	Apr
	Ma
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	TAS and Practices (1.1)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Amount of Training (1.2)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sufficient Resources (1.3)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Meeting Training Package Requirements (1.4)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Industry Engagement (1.5-1.6)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Support Needs of Learners (1.7)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Assessment System (1.8)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Principles of Assessment and Rules of Evidence (1.8)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Validation Plan (1.9-1.10)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Validation Team (1.11)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	RPL (1.12)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Trainer and Assessor Competence (1.13)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Trainer and Assessor Credentials (1.14-1.15)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Trainer and Assessor Professional Development (1.16)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Trainer Supervision (1.17-1.20)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Qualifications for TAE Trainers (1.22-1.23)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Supervision of TAE Trainers (1.24)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Independent Validation for TAE (1.25)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Transition Arrangements (1.26-1.27)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Ongoing Compliance (2.1)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Systematic Monitoring (2.2)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Third Party Arrangements (2.1, 2.3-2.4, 8.2-8.3)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Meeting TP Requirements Before Awarding Quals (3.1)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Certificates (3.2)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Issuing Certificates (3.3)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Certificate Register (3.4)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Credit Transfer (3.5)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	USI (3.6)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Marketing (4.1)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Providing Advice to Prospective Learners (5.1)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Informed Learner Choice (5.2)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Fees (5.3)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Changes (5.4)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Complaints and Appeals (6.1-6.6)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Executives (7.1)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Financial Viability (7.2)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Prepaid Fees over $1500 (7.3)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Insurance (7.4)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Data Provision (7.5)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Cooperation with the Regulator (8.1)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Annual Declaration (8.4)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Compliance with Legislation and Regulations (8.5)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Informing on Changes of Legislation and Regulations (8.6)
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